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Intreduction to the new expanded edition

Following the very favoutable response th the fisst edition of this gride reccived from users — borh studencs
20 teachess - 1 decided to expand it to make it suitable for Advanced Subsidiary (AS) level as well Since the
dvice and teaching provided in the guide can be regarded as universal as far as writing sills are concerncd,
only the depth and complesity of the witing pieces required adjustment to diffesentiate between the
standards demanded of GCSE and AS students. Thus, more grammar topics have been added to the
rpaned eiion, 15 el a5 writing planning relevant to AS writing tasks, and AS seadyeriten pieces. These
o Htions should also make the guide better value for money, since srudents who know they want fo advance
from GCSE to AS level can retain the guide and thas extend its life from two to three years.

The writing test: description, marks

The GCSI: Atabic writing test represests one third of the examination (less if the oral examination is also
aken). Most students find this test far morc difficult than the reading snd Ustening tests, and hence more
ks ate lost in this test, This is why this guide has been prcpated.

The writing test consists of fous wsks: the frst 3 list, form or questionnaise;the second a posteard or message
of around 30 words; the third continuous writing of around 70 words; and the fourth extended writing of
rond 150 words. As you go up the tasks, the tequirepents become greater, hence the pieces of witing
fmore demaning 1nd mose matks aze allocated (5, 10, 20 and 20 marks for tasks 1,2, 3 snd & xespectively) A

bnief description of the requiremeats of each sk is given on the finst page of the chapter dealing with that
sk

Testing your witing skills in the AS examination takes place within he same paper. There is one question
ecqising » sritten pece of azound. 200 words, nopmally fn sesponse t© a stifmulus, such as an adversumint
concening a youth progratume. Obviously, the exsminees markiog your papet expect a bigher standard than
that produced for a GCSE witing paper. And although not tested jn a sepatatc papet as in GCSE, the AS
paper writing qutstion accounts for 40% of the total AS mark — hence rather more than the 30-33% of the
ol mark allocated for the GCSE writing paper. This reflects the fact that when your Asubic laaguage is
improving, you are expected to improve your ability to express yousself in wriang, and in a mote profound
mapner and not simply your ability to zespond to reading pieces of to wiite straight forward pieces.

Layout of the guide
This guide is divided into two parts: Part 1 for gramamas, ather sequirements and planning, and Part 2 for

preces weiten for the four GCSE writing tasks and the single AS writing task. English is used extensively to
ensuze understanding by students.

The grammar efement

In the GCSE, writing papet, gramma will be tested maialy in the longest task, extended writing, However, the
cotrect use of grammatical structures related to dme (past, present and future) has to be comrect in task 3 as
el Necdiess to say, the correct use.of Fndamental grammat, such as prepositions, is necessay.

s for the AS writing task, you are expected o show competence in more grammAT fopics, more complex
imuctutes, 4 wides sasige of vocabulazy and — and this calls for attention to what you read duting your cousse
e knowledge and appreciation of Atab culutc and society. I this expanded edition, the gramunas topics
ot included in the first edition but which are tested in the AS examination have been added. So as to avoid
confusion, these topics have been added afies the topics originally included in the first edition, and are
highlighted in the grammar contents page.

Chapter 1 contains the grmmar opics that ate needed at these levels. No one can dispute that Aubic
ramimat s difficult and that it s smuch hardet than English grammar. Since there is no lisk between Auabio
and English, in the way Tnglish gx%.(yy French or Spanish até inked, ome has to sympathise with the
“tadents stding Acabic in the UK Tt is mot an cagy task to present Arabic gramanar in 2 way that makes it
casy, and this Guide, being  guide for speific cxaminations and contining other dlements, cannot afford to
pravide teachig; of a1 the tequired grarmmas. It was decided that grammar ought fo be included, but only
biiefly, 20 25 to provide the teaches ar fator with some foundations on which their teaching of gramimas can
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be based. As 2 resul, grammar exexcises will have to be obtained from elsewhere or prepared specially, to
supplement the topic-bascd exercises here.

Structures and other elements

Chapter 2 contains advice on punctuation, style and handwriting. The style section contain « list of many
words which 1 call “consecting words”, since they are used to connect the difforent parts of seatences or
pasagraphs to make the writtea pieces flow and give chatacter to the writer. Many may find the use of these,
or some of them, o0 complex for GCSE level but, pethaps, less so for AS level. However, the Guide is
expected 1o be used by students of different abilites, many of whom will proceed to AS wud A2 level
Anyway, sufficient examples are given in this chapter, and, s indications of the use of these, in Chapter 7
GCSE paper Extended Witing snd Chapter 8 AS Continvous Wiiting,

The elements of planning

Duting the course and in the examination, good planning befose writing willahways be beneficial. In Chapter
3, types of planning methods are given, with special cmphasis on mind-maps. The author belicvcs thar this
method is more usefil than the others and, heace it is used extensively in chapters 7 and 8.

The written pieces in this book

For the GCSE. writing examination tasks, the Guide contains 129 pieces. They wete chosen according t the
steas of experience which form the content of Edexcel’s 2000 Arabic Syllabus and the new syllabus for the
examinations in summer 2003 and thereafter. Since ot all pics ate suitable fot the four tasks, the topics for
each task have been catefully chosen to cortespond to the examination tasks. Chapters 4, 5, 6 and 7 contain 4
collection of picces for tasks 1,2, 3 and 4 tespectively

For the AS writing task, thete are 16 pieces chosen from the various specification/syllabus topies. This is
considetably fearer thas the GCSE pieces, but there is one task only in the AS paper as opposed to four tasks
in the GCSE paper. In addition, “The Arabic Seasor?, our book specifically witten to meet the AS Hdexcel
specification, contains many writing questions, a5 well as writing questions with sugaested answers. (L.

* written pieces, with planning mind-maps) in the exam-styk tests

IE students think that other topics are missing, this serves as s oppostunity for them to practive writing and
add more picces to their reperioire. After all, wiiting in all areas and for all tasks must be practised
throughour the course, and this Guide should not be viewed as a book of ready-made pieces only. Before

embasking on studying the pieces, you should read the introduction on the first page of each of e relevant
chapters.

Index
At the back of the book, there is 2 quick-reference index to all the written picces
Use:of dictionarics
As from the examinations of summer 2003, dictionaries wil no longer be allowed. This is perhaps bette,
since if you decide to depend on your dictionary o find every word you need during the actual exsmination,
thea you ase going to spend most of your time Jooking up the words and you will never be able to complete
the tasks. In any language, vocabulary builds up over the years throagh continuous reading, something which
you should do. During the coutse, however, you should use yous dictionary as part of yous leaning pracess.
How to mse the Guide
These s mo one specific way in which fo use the Guide. You can go strsight to Part 2, but you may aiss
valuale advice and teaching contained ia Part 1. My recommendation is to o the following:

1- Browse quickly through the bonk; this should give you a fair idea about its overall contents.

2 Start again by looking into the grammar contents and see whether you nced to statt from the
beginning, of to use just some of the topics; what you are leacaing at school will play an
important sole in this and your teacher’s advice in this matter is esseutial,
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3 Study carefully the test of Past 1, i.e. Chapter 2 The Other Requirements and Chapter 3
Planning; scpatate that into lessons o sessions, implementing what you read in whatever
exetcises or homework you ate doing.

.

When you have finished Chapters 2 and 3, start studying the pieces in Part 2; this has to
include picces froin all chapters, but at least some from Chapters 4, 5 and 6 (if you do not feel
fully confident about tackling the extended writing tasks at the beginning); make sute that
you follow the advice given in the introduction to each of the Part 2 chapters.

The same would apply for AS students, especially if duting yous GCSE course you did not have the
opportusiity to acquire good writing skills ot t0 practise writing extensively. In this case, you could .
find it worthwhile to teview Chapters 6 and 7 before starting Chapter 8.

Practice, practice and more practicc!
Finally, nothing benefits more from practice than languages. You can leam to speak flueatly — but not witing
v speaking with native speakers all the time. Practising wiiting, along with continuous reading, which
provides more vocabulaty and expressions, is essential for lesming to write pieces that provide not only good
but also pleasing style and i

To the teacher - a teaching perspective

Since the examination concerns writing, in its different forms and lengths and different fields of expericnce,
preparing the studeat/ candidate should it to teach him of het ot only to produce writing that can convey
the ideas, but also writing which is as free as possible from prammatical, structural and handwriting errors
This level of language abilicy ¢alls ot & considesable amount of vocabulary and in its various meanings, as
well as 2 good command in grammar, so preparation in its successive stages has to proceed with varying
cmphasis on the three disciplines: teading, grammar and writing, Hence, reading ~ slong with vocabulary —
will perhaps have the major emphasis at the bginning, with some handwsiting training, and setious but not-
so-fast coverage of grammar, trying to use newly acquited vocabulary in grammar exetcises.

Afier the student has acquired  fair amount of vocabulary aad reasonable command of grammar, writing
long sentences, then paragraphs and short pieces can begin. Gradvally, the student starts to write longer and
more challenging pieces, all the time encouraged to find more ideas and details to fill longet pieces.
Improvement in structure will follow automatically from continued daily reading, Therefore, one cannot
overcmphasize the need for reading on daily basis, even for half an hour, or even fifteen minutes, but with
much more during weekends and holidays. Attention should be paid to the quality of reading and vocabulary
that is memorized, 5o it i also useful for practical dally fife, which i, after all, the main aim of teaching
Amabic {and other non-English inguages for that matter) to GCSE and AS levels in the United Kingdom.
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i chaprer mcludes the grammatical topics which may bé (aken into consideration by the examincrs
whent marking your examination papess, especially the extended writing and the continuous writing
questions, bascd on the 1998 syllsbus and the new syllabus for the examinations in sumemer 2003 a0d
thereaiter, Topics no. 39 onwards are part of Edexcel’s AS specification/ syllabus but were not included in
the GCSE-exclusive first edition of this guide; AS students shuald master these 4 part of their grammar
preparations.

‘At aim for rhis chapter is 01 10 teach grammar in detd, which should be donc proressively over several
stages, with lots of exercises, but € provide a grammatical refercre to which the students using the book can
quielly scfer when they are witing, o1 when they are studying the wriften pieces in this book. In this way, they
can make sure about the form of & word of its posifio in u sentence, o diaceiice) marks, without having 1o
search through grammar buoks or school notes, which may take longer. (The grammmar coversge in this ehapter
can ako provide (he teacher or tutor with the basis for teaching gramimas, but many mote exercises will have: 1o
e oblained fron clsewhere, o prepared specially, to supploment those in the Guide)

The topics axc presented very briefly. In genets, for every topic dheze s & biief definition, cxamples, the xule,
iacritical marks and any necessary notes, followed by a simpl hich calls fur a direct app Fthe rule
Lopies chich ste demoted by an asexisk (*) are more difficl, an the student working at this leved sl pezhus be
expected o comanit mistakes in them. However, the pronouns topic (ao. 2) is necessary for producing cffective
et 2 sequired. Hence, it should be studied carefully and cxercised in a5 far a5 possible.
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P Y ol g iy Bty B 3 Y LS

0 avoid making y mistakes in the examination, do not write diacritcal madks (dammah,
fathab, hasvah, sukoom) except in the fithe ), s this s obvious fot the examiner.
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The other requirements

JuaaM\ Slaye
Punctuation

Punctuation marks are characters used to separate written text into parts that are connected with different
degrees of association. Each one of these punctuation marks will, thus, separate the text in a certain way so

as to emphasize the aim or clarify the content. The end effect of all this is to make the text easier to read
and also mote stylish.

Punctuation marks
The main punctuation marks which you should use are:

“t wf .
(1) & (. ) full stop — used at the end of a sentence ot to separate two or more sentences which are

linked in some way within the same paragraph, or to end a paragraph.
Examples: Aad) celo U ie i Yy L jledll ST, 3565 dmy ST 0 alastl ) Lo s

) il d/ 83,8 ( ¢ ) comma — used to break up one sentence Into two or more pieces which are closely
linked either as a list of items or to emphasize or highlight a condition, exception etc, or to separate a non-

restrictive clause ( 42! 26} 4~ ) from a main clause.

Example: .4zid) celo U (e S 2 ol dae 1 Y )y Uil LSy 350 g calastt U Ul
Note how we have connected the two sentences — which were separated with a full stop earlier — by a

comma, since the text concerns the same incident. Note also how in the second sentence above, we
specified which speed by using a separate non-restrictive clause.

3) f\g.a:..o\/ Ji FPRYS ( ¥ ) question mark — used instead of the full stop at the end of an interrogative
sentence.

Examples: fiadl cels 13U S Ll PN ast ) (,_:ij Jo
(4) <=2 WM (1) exclamation mark — used instead of a full stop when the aim is to show surprise,
astonishment, irony etc.

Examples: 192 cels Tl T ome i 1 €556 %) (,.:ij

Note the use of both question mark and exclamation mark above.
bl ol e b jaw el et ) Uil 5 S705 o) aST
In this example, the use of an exclamation mark highlights an irony.
5) P'-j 5 &% (1) colon — used before a list, explanation, example or extended quotation.
Exémples: e g Ob 5 g di> ¢L~:‘°~U‘ S )
SV @Y g e il D o L

sy alally ciodally (Rl )y o iy o1l e 3 S Laeh T S

'6) w\._:ié‘j\ ke ((( ))) quotation marks — used to separate a quotation.
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Example: Aate et 53, «(( P ERTEY gsﬁb"; > di o il ) e g JB

Note how a colon can be used to separate the quotation from the introduction, and how the brackets
ensure that there is no confusion between the quotation and the rest of sentence.

(7) QW58 ( () ) brackets — used for additional information which is not essential to the sentence.

Example: bl;\ﬁ 5L &g AUl (Lol VAAY ple () O pow B2 1B

Here, what is between brackets can be omitted without much affecting the sentence.

8) Jb &+ ( / ) slash or oblique — used to separate the day, the month and the year when writing dates,
or when giving two alternatives.

Examples: .;\;.AMQ,»QL}GJ/Q}U@,Z YooY AlY dadle 5 5T w..\/\./\zau)\@u

In addition, there is the semicolon 4b sas alols ( ¢ ), which is used between parts of speech to indicate a

link which 1s intermediate between that of a full stop and that of a comma. This may be used, although its
use 1s not expected at this level.

Importance

From the above examples, it is obvious that punctuation marks are important to create good structure in
your writing: your ideas will become clearer for the reader, less important clauses are cleatly separated from
the main body of the sentence, and quotations are separated to indicate precisely the quoted words and to

improve readability. Your expressions can be affected or improved by the use of some of these marks, such
as the exclamation mark.

Final checking

You should make it a habit to go back and read through what you have written to check your punctuation.

See if the punctuation marks are sufficient and correctly used, and if the whole of the written piece is quite
readable.

Examples of incorrect/insufficient and cotrected/sufficient punctuation

550 S 5 g8 OF gy Jams STy ik gl Amllall 5 e cdaiis (1)

L 218 0 LS5 5l S O g Jass | LesSy (Bt gl Al 5 e o
B O e LR | Qs AW S aw A:Jf(l L_;L_ PESP B F Zu o o=l JB ()

19 im0 ia Jo - WY am Y] ey | ST iy ufé ol aal (S22 s ) et 4 Je
s d) cndl 50 S0 odny 1sY) b Jadd e itin ay izell) ) ol (S (Y)

A d) sl 50 6 0dey sl e Jodd (12 diies ) iiedl ) okl G
Be g ny JadW ST an i i OF )y i by padly WS 5y e O B0 ) (1)

Bk 2 g o Joab W SIS e i Oy 3y ey WS Sy s 0L B
?ré‘ G5 6 Lo LY Baaliay oIS 5 et el Wt got) Sslis 2y 5 At U 8 T s (0)

190b el3 351 Lo Lot W Bmlinn y SN 5 ek, atcbadil) L) ) aslizin g 5 Ll U 8l (e
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Style

CGoaeradly, eah person has his own way of wimag which
ambitons a

an rerlect his personality, fkes and dishies.
d suelinarinns, Juss o yonr wrerest o have a personal styke of writing, capy £ir mases
what you wriw plesing o read. "Lt siad, vou can abwars borsow phases from Famous savings o lines of
peseres s empliasize souridens and e briny variery of expession o vour writing

Troport:
1 ke GO

e in tasks 3 und 4
wriring cxumirations, your styie comes o alay m ashs 3 and 4, ¢,

and exrendod wrieng:, with mare weight m ihe latres. Althougi 12 both
o

" of the marks aie swarced
sdequate. effcernve and wnambiguovs comnunteanon” and e orher half <o “ace
wnrerest, varics o degance of

sutanamse e differences

ac e wed i
ther mark ack t Lo

spression”. exavuners are looking for mote wi

a5k 3 = inued gramumas, mainly eficetive nse of present, past and fature speech; stele can be isic
Tk ¢ Erent prammarical suuctuzes: expresswn 1 uar
Vaties e ek

e, reporing or descpons: stz ang

ences; extended viczbnlary
0 can see it 300 shovld aim for more vancr of expressia
whens ammempring lash 4

vorbuiary and gra

e, e

Haow

1=t wav deas are espressed Vo should use narcadive, descripnon ar direet repomang. Mot th

of these can be wsed togerher in one piece of wriling. For esamp
cadont o

you may be 1oty a o
out schoo! and use narative bt with quotations from people itvalved, kighlightig paricclar
testing desenprion.
sc of the whole picee - You should:

k e picce into paragraphs as appropite;
Use apprepriate aud sffeerive punciuation;

plices b irc

- S
I

» make your picee flow. This last pomt calls for connecung paragraphs and sentzices weiin
vach pacagraph, with appropriace confiectmg words. Tl words. not only clans: ar enpliasize e
anmg, they aleo taske the piece Sow nicely, nad previrt u from appearing = brokss: slng: of
sentences sanilar to telegratn ot internet messay

i the next tew pages. many of these ~ouneeirg,
words are listod, along with their linglish meanings and examples. Hollowing that 15 ar arresy: 1+

show how these words can wansform what you write it much more meresnog cotpositions, be
comparing four pairs of pueces.
Cheekdist

Try

g o the habit of checking that you have attended 10 all the requirements b
whcilist, Such cheeklist can ook ke chis:
1- Does iy weenisg fubfil the task? (THES T8 FUNDAMENTAL

Did s a variery of tuols of expressio

¢ Did Tuse these effeenvely?

b

3 Grammar, cipecilly clieckng the main weens such as the /2

w ranation ( yoor the use ol ahir( )

&8 3 orwowr () suber ¢S5 ) objeer (4 ke ) nouns aftes preposnons (e s

mubradi and khabar (e Wl fana and s s

(L

promuns {Zuailh ) ete

1 Is wy ponceuatior, eorrect, ffeciive, sufficiend

5 Ts ray prece pleasing w read? {Pleasing does nor neces
5§ piece pleasing g

v mean making the reader iR o
may e wihing abont a tragic even, of your whang muy be gaite depressing, b stdl
Because it Fulfis the task and engages the reade

g 0 send
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2

( RE N L;"w‘j aallb il G C\;-"U oS ) where / wherein / in which @ >

s
N
[

-

—

3 JQ (l EVRAL EJ‘—L__,»- ) in view of the fact that / due to the fact that / since / because : Z
(?Q&WC}W ‘ﬁtgcﬁu}d\gﬁ)( et it O e (s N g jLed

( \”j\_,. :‘)J“’ﬁ \_,j; Sl ) (el wﬁw\yw\ sy to the extent that : :..-au
(&béﬁ@‘@ﬂﬂﬁ@@)(ij)u_)b_gjh_"‘_qd\-ﬁ\jw\}) whereas u}‘/’@
(g 1 & Lol ) (.l &= U b3l ) until (e.g. We waited until the afternoon)) t.;';
(O p &= C_.AJ.-‘ sbr ) even (eg Everyone came even the neighbours) é;

(P Y) Cs"/Cs" Y) J.-w\ é ) noteven (eg. No one came, not even him.) : ch’- Y) ¢ ‘3’) é/?

(.ol o b g ol Saae )y (sl @fodhel it ) &) above : s ;5 ¢ s

(00 3 g calall ol ) (ool oisd il o ) below : $usl @ ¢ bl
(3 gl L 1) g Lo 1 it ) hereunder / what will come : X g\-—» Lo
Y0 gy il b JeufSlee (SUY o S0 6,5)  suchas ¢ Jos < S

(oAbl 3 ol JLia¥ ells Lo Jw sl S O el ) as an example of that J: PE Jia
(-JWﬁﬂyJHJ%uﬂhpU¢deHﬁgii)rm&MmmﬁwM$W/mmwuh®t3@3Y
(Al gty S o (IS5 Yy (e il 0 8 1 IS el 1y a5

(e DS IS e il (L2 s oy ) &Rl ) obviously / naturally t.hlb
(wamfﬂ¢auAébgﬁf)ubm@mmyummms@ymym@mmmm:ﬁ
(.ﬁdsuicd,mgs.\z,m»w,) (!M@L{icfﬁ,@ut{sbus) rather J..
(-Ba Lh Gy Load udl /s ) yes M ¢ o8

ST 30 b1 087y (oo Sl O AT/aS 30 ) cemainly /iideed : 45T 55
(oo ol el anadl DS (ol i 203 3 sl f SN no 80y

(Dbl sl 0,56 1)) (sl OSU ) Uoy L, ) maybe / perhaps : Lad)

Q)

Y

QKD

QAY

QAD!

A

&)

(Vo)
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(.S JLJJL(:J.EScrxJ) (sidlelr W3 certainly / something did happen . 2
(.J;&&»}{Y\&é‘\!o@é) (-0 3 coin S de ) armost Jf‘ﬂ\‘_sk«

. . . R

Vg po prlin jledl o iy (Ule g0l ) manny el Jo JUH ) inother words 1 87 Byl (V)
(!ﬁwé}&xﬁv&c&ﬁia)\f& Ej\wbg_sﬁa,&ébbtg.mbic(ﬂy

(e b Y c@)\j\ 3L g_,.>-f) (-Lad b Y ‘\i\z-il,».*w)_,d\) especially VSR Y
(= s \;! it D O gy d»L’J\ of k) (ﬂ)uujc,«aée dlju) because ZUfLQ-! AN
TS s s ) JUsWly dasr B ys A1) atanyrate /anyway : JB (W) 6l B (V9
(AR OVl s e J- o L S Al e Sy
\ (ol &t gafal ) ok el OF gla/of 34 ) it seems that ZO“{J%.E.Ec of Px™

85l CSS}’LG e szl fine Lfias \A-:’/‘ﬁ Yexcept / save g_G}:o ¢ 9\.&"::.0\.1 e L s \.o..,? s )

(-2 g sbizabflas Lfas Ledflae/s g padl aa 352 350 ) ( Lo o

(Note the use of all words except (S g« which we would not normally use at the beginning of speech.)

(s 0L Lol 5 ma STy (ST oy Of W/of 5 e ) assoonas : Of boe of 35 (YY)

bl STy (L6 phee dmlb e 3 le e 10 Y is (are / was / were) / tantamount to © & 8)us (Y Y

(A plde Jleazal 8 8 0s

Now let’s see how using these words can improve what you write by comparing the following paits of
pieces. Each piece is taken from a longer piece and is written twice. Although the first version is quite
acceptable, the second version has benefited from some of the above words. This is underlined. Read the
first piece aloud, then the second, improved version, and you will notice the difference immediately.

letter Aol Jo O pm lt 11818 0 QL — Dy (V)
o At Aol 3 o il OF 0 i Y g W bt Oy o e Bt ol ST ST
PP e Bty (S8 op e KE 1)y e 0 ST By et
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Handwriting
Importance
If the examiner is unable 10 decipher your hands zing, v canat expeer b 1o swasd vou the masks ou
deserve. Legivle hundwrinog s essntial in any cxaminatien, otheovse smarks are unnecesarily loo enr
handuwzinag can be achieved by
@ writng the beners (o o readable way
wstig 2 small size and welk sepaated words, mathes than 3 lasge size and wosds crmmed togerkee
How t improve your handwriting
Tmprovin

handviising takes time becasse If requites praciice. You must nox celay s especully if o
buve 1 bad handwriting. You may find it usefui 1o pracaise using one of the Avabac caligraphy ook wh:ch
ate specifically preparcd for studems. Do not make the nustake of sssuming hat fhese st 1
young chideen; afiet all, your younger biother or sister tight have  far bectet handwridag than voul These
buoks not only have the words and sentences writien in propes calligraphy, bul sho gradusli s moze
difficub. Moreove, they are ruled so hat you jet used 1o wiiding in horizonu, equally-s
Try ra wite slowly st firse, paying attention to your handwriting, Gradually, 1 you bir
you should fing that you sre writing not only quicker, but producing better handwriting

Tidiness

Voliowing legibilicy. nothing puts off a reader more than messs sod srepularly wntten peeces | nse
you vse wide cnough margs and line sepamtions (aheugh tese showdd b aisead
examimation paper). To avold messy arcas due 19 omussions and addtions, wou s
carefully, perbaps as suggasted in the coming pages

art fep vury

arce lines
R —

ovided i i

o pas e

(538l Al 2457 ) 8 jedl
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Planning

Nhen irtepuing 2
of soch a b
o

g task, some people start dircods withoul even a pause for thinking, The
phazard approach 15 tha wdeas ate tuissed our, clurity s nowwelueved and messy
secase of addiuons and omissions, Tn an examination, this can never do yo any
indend cost you valusble marks. Henee, planning is essemial if you want 1o woid such
s and achicve highex grades.

Plunning methods

omsequesc

pivees
good. i ca
shoretcorir,

For ackling tasks or problerms, prople have devised many plnaing methods. No one can say that
pardestiat method 15 the best, fot tasks differ in thet tequirements and penple diffr in the way they think
ang exotess or preseqt theis solutions. For our putpos
1 Thking onls
This 35 perhaps the most wdely used meihod Unformnately, it is quie tishy! ANl the shove menoned
grrobicans are a3saciated with s Vor even if sou do stop ¢o ponder before writing your prece, ideas may sill
be nmussed ous, vagueness replaces clear thinking, and the paper ends up with mang omissions and asterishs
sclicarng addlvns a the borcorn of the pase . very iseating for the examiner. This auethod raay b e
“wher the Lk i quite short or contains fust one o two requirements, such as fask  in the GOST writng
examsnatun, Waiting & 30-word posteard or a short note can easily and quickly be plaoned 1 the head
alone, ke commuing it (0 paper. Tlowever, for longes tasks, you should try
2 LisLof poinis

Lscing the idess that eve sultasle for the requisemeats of the lask, in short porots, 5 1 gaod rechique. This

a0 o makes it easies for you 1o follow later when you are weiting, and safer too in ensuting that

© 1assed ou, bur it also gves your smind a litle more vime to collect ideas whnle you aze jating

w it However, the problem with lists is that they are sometimes too brief; they do not allow you

0 add sub-idvss, and muay even preveot such sub-idess
stors of 3 uip Jook Irke this:

, we can Jook at several planning methods.

something moee claborale

from sustacing Yor example, s list writien for a

- which holiday, how long
- oy, why
- people in the ip
- wwaia, bus, ship or plane
-5 that country, visits, wips, shopping
- conclusion.
As v s

. the Iise does not include how nmach will be written for each potnr. Also, there ar no derails
ahous the most important part, which is the fiome spent inside the country you vived. Moteover, if you
addust arbing o the list bfore you seareed writing, which would be in your fvous, this would not carify

Unless you are very Jucky, the piece is bound to saffer from some, i€ not all, of the skortcomings
o the shiuking-only approch.

Ihis 13

milar to the above method, except that you make it clear from the oucset the number of
paragraphis and the ecntent of each. This should help in weting the required number of words, and prevent
sou lroms gong roo much beyond that fimit,

4- Mind-maps

Mund snaps, or spider disgratns as they azc also called, are a5 we shall see the best method of phimng
vour wiiting pieces. They wse the cadl approach, Le. from the conme owrsards. 1t 15 chaed by its
Propenserts tat thes is e way in which Gur minds work and keep ther sformation archives, and it is alsc the
way in which nature i desgned, down to the atom w.

b its central bueleus and suzzounding elactron orbits.
Benefits of mind-maps

In gencssl, muind maps provide one of the best tonls for making summaries of any lest of auy size, Mang
benefts that cen be derived from diasing 4 mind-map &5 3 sutnimary
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3503 st
1- grear reduction of the size of the ougmal text:

2 ieeps an information hicrarchy, dhs proserving the depree of impostance of each parr;
3 clariry of the highest degree, since ul the informanon is hid out on on sheet of paper and in 4n
interesiuy drawing;
 wscellent learning tol, because whea constructing the mind map you need to search dhoraugdly in the text
you are working on fo the preces of information which need to b writien and how w hnk ther, in 2 heterchal
;s cakes pour leausung o a much higher degree of concentranon and. consequendy, understading;

peawertul ool for tmermornzing and tevesion, since i takes only few s 1o tecise such a condens.d surmary;
6 for the writing tasks i question, mind-maps provide belies planning than Trs for two reasons.

4 points, ideas or paragraphs are laid outin a cleares way {3 above;

b you can wiite down all the details of each idea, poinr or patagraph using the Branches and

sub branches of the mind-map; rhis can provide vou with akmost the complere piece b fore
even starting,

st fromm our purposes here, | recommend fhat you wse mind-maps thronghout studying, ¢ 1 i 2
powerful ool for learning, revising and answenng 10 exatuinations. And what 1s moze. if you have tune o
se diagran, signs and colous, mind-maps can be great fun!

Exampics of mind-maps

Tt should tske only few minutes to plan vour writing piece for task 3 or task 1. This very shurt time wik be
well spent whea you end up with a picce contaming ail vur ideas at points, lid ont in the order you wa
and oet and tdy. Avoiding unnecessarily long: paus

o formulate an idea while you are waiing, and
avoiduny having to add a sentence here and omit a semeice these, should provide o with vatuibl
tine at the end 10 arrend to

stra

our checklist of rask requirements, pnictuation, gramar and srle, i arher

words. wing mind-mapping %o plan vour sweriring picces should b imesaving el
The method s symple

4= Draw a circle in the centre of the area to be used and write (he name of the task inside.
2- Druw a branch from the circle and write the name of the point, detail ete alongside it.
3 Draw branchcs from that branch and write in the details of that heanch.

4~ Repeat with another main heanch and sub-branches.

5- I applicable, deaw link fincs ot arrows between the vatious branches.

6

Enter branch nuiabers according to the sequence in which you would like thern to appear.

The md-map can be drawn ac the bottom or any space spacc in your examination paper. I need nor take
P 01 pare s ¥ pup -

up 3 duige area o be very elaborute; after all, you have only few minutes to complete it (Obvussy,

appropriaie time should be allocated for mind-niaps construeted for sumwnariziog, learoing, revising i)
Now, ler' ry using ovind-mapping fir two tasks, one fur contauous wriding (70 words), and anadher for
evtended wtiag {150 words). These mind-maps have been produced using & compurer program. You do
nat need that, elther i1 the exatination ot if you use mmdmaps m learning

g, summarzing el nvising
mind-maps constrmcted by hand s just a5 good

AT TV IO R E AR N TR SR S U TP

Lavs 3 = Wate, in about 70 words, a postaard to your family from an rab country sou are vioing
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See how the whols posteard is now 1 frons of von and how cach branch reptescnrs a separace prmt, Nore
alsw b it dues not seem confusmg even ¥ the sequenue of branches dues to fallow the order of the

2 erter 10 be more specific and to wate the specific natnes of places ard peaple. and your
s T Tors o, when you aze acmaally witavg, vou will ol b concerned with vorabules
1E vt prefer, the ot map can be

1E. sz ture
b, but kg, in Arsbic from the surser s betir

el LB L el e e Bkl § il 1S e Y0 Sl oS- g g

a0y bl oz g I3 s S

Task 4 Wre, m about 150 waords, how, while 00 sour way to the cinesma, you were mugzec and what
sapprned after tha, explaining what vou did and your feclings.

g

SR TR PR e

N

In the cxaminaron, writing out a specsfic mind-map Like the following shonld only rake v mumytes
“‘““‘“’“"‘” gl o Tkl s
- el

g

¥ ki
S e

=
.
ol oy st 2y
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I acddivion to the derails in your quick mind-tmap, you can enter |;

i number of words for b
each pont, achieving two uags: balancing e size of
cach point according o its importance, and wrinng the wquired aurmbet of wasds or a e more, &
Mustrared in dhis final example

L L 2 T R (LU NIV JU NS S WK PO Gl 3 e~ £

s way, you know how tnuch you need t wrire f

i 1

g 8y el Wy 2t 5L
Task 4 — Dseribe, m around 150 words, vour school: its locahon, buildings, halls and cla
outdoor aseas, as well as extr-curicolar acivies, sruders lite and vour feelings fowards it
T this task, you are Jucky that the main branches of vour min

srotens i

tuap axe alzeady mven m dee queston
Heuce, you need to quickly draw your mind map with these branches, fhen o focus on e sub-branches
In the supgested mud-map, the sumber of words thowght suirshle for

h branch is mluicd.

[N
=y

AT

30

s you can see, the sub-branches coutain the usnal detatls, bur some will depend on shat -+ avarivole
your school and also on your participation. Needless o say, the st o branches, 1. smdept Lic aod vous
feelings, are very impoztant because thy arc the only wo poiats which ure not putely descriptve, They are
mcluded in the yuestion ro Iest your ability to express yous fecings, ikes and dislkes and, perhaps, your
ability to use humour 1o make your piece mute vely. The projeceed sumber of words 1 herween 1460 und
200, which means that writing morc here and less here will give von the 150 words required

What to do if you ate short of words
Yeur ability o write wil vary from one wpic o anorher. Sometimes sou will

find yon have more 16 3oy
than needed, while at other times vou will find vousself struggling to meet the requirements of the sk,
cither in details of in sizc. In the evenr that gou are shost of points or wosds, our should s

ant idess, points and derails which you can write, o1 have alrcady written, rarhor than e o incuds
rtelevant deas or derails just to complete the number of wards required. You canon fool he sxamnc I
including things whech ase foreign ro the task, nor of cauese you can o hium be writing: 1 bge chasacters
1o fill the spacel A piece contawng 120 words of relevant, well werren jdeas with soun¢ srammarica
staucture and proper puncruation i worth more than one of 20 words which contains anthing; i
comes 10 your mind, relevant or not. You arc better off spendiny the fime avatiable improcing vour
by correenng gramemar, puncruation and stgle

ece,

I the following example, we shall sec how a piece of wiiting, wiich is short -f words and wes

improved by expanding on the ideas and details char already
connecting words,

st and also by sy so
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The school sk should riot be u problem, 50 lecs tey the mugging incident, which some might sorugrle
with. T er’s imajame that you weote the followag:
Vel il st e L,

e S

GG S e e

ot Sy o s ) Gty o )

RESTARVPTRE (R ICRPIETS S

You check the aumber of words and find they «
waics at least, 50 vou look carefully at every
(prinred in bold)

around 95 words ool You need to add sorme 50-60
ntence and pasagraph and iatioduce the following words

s ey UL e o Salad by g 3ge Sl e L B Unih 8 S
by o 1y ke 2 g 3000 B s an S

e achyy caS ) Bpdle Bapr g pb glis O SRS g UL it Ll ) slhey il

g el 0 Y g T 0 s
Cap Oy Hadt £ lr s 01 JU b 2 OF Y1 ol e Lol 2o 200 57 0
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et 0 e S e G el Gl Bl Wl o8 Y G ol e
J & 3) @ b7 v 3

&
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[ ]

it gl sl

S e Bl L Sy ek s O £ 1 8ty st
a3 S s o g0t 3B g D ol 05 03 Jadly s T L

[Ea]

[RTNEVIRE PESY
s

s gy oiaill OF 3 e iy s 0 Ve g it S 3 o 13y B 0 e s
L Yl 3 gy Al

You can sec that no additionl point has been added, but the existing ones have been expanded with decails
or s sryle, bringing the total up to 171 words — more than you aced. Note how we can replace some words

with better wliernarives: (n dll) for (cand ), (A1) for ((2dw), (5= for (Lo Ulg) and (o ey
)

Note als tha including the aumber of words in your plansing mind-map helps ro dicect yous attention to
the paragraphs where the idea or point should be ezpanded, in detall or othessis
patagraph with the appropriate mumber of words.

for ¢

50 that you can fill each
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Examples of the AS writing task planning
“This is similar to the sbove, except for the mamber of words

SO Lo Gl it 1 s Ul fila, ckals” v

Wbl Sw

o STy

| PO g @S ot Bl ot O e Con LU g g e o8 oy AN aasr oo
Aty 21 ST o g (g slalt gttt dap bbb Bk y it dlis
ol Gl SloLid Aot o 40 0dn it 0y el it ST

LS IS SR Y v RPN Al A e

The question does not inchide spe
time for writing down all televa
mind as you braiastorm the qu

ecific requitements for the task. Hence, you should alloca:e appropriste
it and practical suggestions. First, write 4 fist of alt the ideas that come to
estion. Then starc constructing your raind-map v
represent the most relevant and practical suggestions, ltered from all the ide:
decide €0 start your mind-map immediarely and put all the ideas into branches
thinking about each one, defeting those which are irrclevas
sppropriate to allocate say one hout in 4 3-hour examination
should alko give you ample time 10 brainstorm,
tidy piece that s worthy of the highest marks,
So, you might start by writing down all the ideas that comne to 7ou mind:

B4 [ gl \b/@,ﬂw,ﬂoﬂ;b/;,,.;_,)L.J?/mu,m_,m,_

ith the maia brunches that
as. Alternasivels, you tmay
then spend 1 few minutes
a of impractical. Remember, it w perfectly
for this question worth 40% of e rotal; chis
, mind-map, wrire the picce and check ir, and so prodice s

AT Gy
Fodall Al B8 ] § e 8w [ e PP NC SR Sy o R N

_,wf:\,(/gw@\,»f\;,_@u-, B Al ol LS L A
Thinking abour these ideas for 2 cauple of minutes, you find thar you could have the re
the LV, newspapers cte., the dining toom, then have one room for the fisst computer {yatnes, interu;
another for the second computer (since writing school reports and projecss nust be done in 1 el
amosphere), and a third for prayers. These ate three bedrooms,

. leaving no place for the library or a guest
£oomn, hence you may decide not © include a guest room. But the libraty can always be sccommodsiod ‘a
any of the rooms,

50 you could decide fo put it in the computer room. Also, adding anothet tieshone line for
the Invernet connection may prove expensive unless you provid for that in your stggestion ikes, Lo buc
Botleast your vocabulary should wse the more appropriate Amabic words for the computer, T V. e
When you are satisfied about your suggestions, draw your mind map 1o conteis

main branch/suggestion. A mind-map kke the following shoutd oaly take few or

Hon rocm foy

specific detils of saca
mutes,

Y asha

_Ale gy

v digan Al 38 sps
— )

G Ly i B

Ut s A A LS
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Nose how more activities came to mind while you were drawing the mind-map: the basketball pole, the hi-
£ system, using fhe prayer soom for studying as well, and the table teanis in the garage.

in addsdion fo the details in your yuick mind-map, you can enter the number of words for each branch. In
his way, 7o know how tmuch you need to waite for cach point, achieving two things: balancing the size of

euch point according to its importance, and witing the zequired numbcr of words of a fiele more. ‘Lhis is
ifustrated ir: this final example.

Rt gl A L iy e W 35 ) [, (ST AS Y Je 3 ()
el anas Of e odn e ed 7 g coball 2ozl
e (S Sudl st -
N Pt P N JO TV TS P
s g bl el g A sl Dl o ) et Oty et -
3 s e gl 2 B S AR ot ply B e iy 8 -

bl of s G il 3

Normally aod as in chis task, the main bianches of your mind-map are already given in the question,
you aced to quickly draw your mind-msp with these branches, then to focus on the sub-branches.
Howste, if you think that you have an idea, opinion, sugeestion that is worthy of 2 main braneh do not

Fstiate 0 add 3t a5 one to your mind-map. In tie suggested mind-map, the number of words thought
suitable for cach branch is included.

'

ol ﬂm@ Aot oyl

s i

s you can see, the sub-branches contain the usual details, but some will depend on what prolems you
could o would like to write mote about. And although all braaches very much depend on your vision and
ideas, some would tell the examiner mote wherher you have a wide range of interests and concerns
branches 3 and 4), whether you have and would ke to implement initiative (btanch 5}, your ability to put
actoss a swong and convincing srgument (almost all branches), and your ability to compare and
differentiate (branch 2).

Neediess to say, the more varicty included and the more convincing your ideas, suggestions and zrguments,
the beter and more pleasing your piece would be. A little detail hete or there highlighting specific
knnorwledge or experience in a field or aclivity can niever go amiss.

Note also that including the numbet of words in yout planning mind-map helps to dircct your attention to
the paragraphs whese the ides ot point should be expanded, in detail or othersise, so that you can £l cach
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peagtaph with the appropriate nutnber of words. Lhe projected mumber of words i betweer. 140 and 250,
which teans that writing more here and less these will give you the 200 words required.

What to do if you arc short of words

Yous abilty t0 write wil vary from one topic t another. Sometimes you will find you hav moe 1 say
than needed, while at other dines you willfind yoursll seruggling to meet the zequirernune of she task,
cithet i detily or in size. In the cvent shat you are short of points of words, sou shold scly n the
scessat ideas, poinis.and degail swhich you can wite, ot hase alseady wiitien, sather than 5y fo acludy
ircelevant ideas or details Just to somplete the number of words required. You cannot fool the exmmmes by
including;things which ate foreigt to the task, nor of course vor can fool him by writng i Kego ¢harscsors
o fil the space! A piece containing 160 words of selevan, well-written ideas with sous grasmmation
structue and proper puncruation is worth more than one of 250 words which contains angthing that
gomes €0 yout find, relevant of not. You are beter off spending the time available improving your isce.
by corrcering grammat, puncruation and style.
In the following example, sve shall see how a picce of writing, which is short of words and idess, can be
impraved by expading on the idess and detaily thas already exist, and also by using son, intecerting
connecting words,

Ihe youth house sk should not be a problem, so let's
strugggle with. Ler's imagine that you wrote the following:

tay the satellite channct one, which some might

b sl

w0 ot 0k Y G S & et QLB oy )
LA 28 s Lo iund Ll (Salasal o by " T B8 5 ot P

T Al ey

i
30 gl y T el 5 oot S0

A Y Sl Ll g ey G by el S ek S Sl
ik A 2 e el ol el Sy B SRl et

B

Ll gt Ly
WE e By S el AR R i e o
il g iad (S el WS e s Al OBy 0Ty ABYTy ags

b G s a1 iy s, b e e I 3 Ay g e
A

Aol fy

N )
gl szt sl a1 ST Y g el sl 3 ol A

el

You check the number of words and find they toml is atound 140-150 wotds only. You need o 2dd at

somme 5060 words at least, 50 you ook carefully at every sentence and paragraph 2nd introduce the
following words (printed in bold)
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You can see that no additional point has been added, but the existing ones have been expanded with details
o in style, bringing the total up to around 300 words — much mote than you need, Note how we can
seplace some words with better altcraatives, use 4 sttonger opening at the start of the letter, add more
details in your suggestions, use a vatiety of punctuation aud introduce some variety i expression

Now I would like you 1o compare the cwo versions slowly and carefully and rry to tell into which categor,
of chese just meationed, each change or addition falls, This would show you how, by gust improving the
Jarguags and the amount of detail, not simply the required mumber of wonds, & beter piees can be
produced. Also, the eomparison woukd bighlight to sou which areas Tou might enjoy experimentiag with,
and which areas are weaker. Later and throughout the cousse, you should always ty @ improve the
lenguage and add more detail until the writing task becomes aot unly casier but more cujoyable. Here as
weel, the zenge of vocabulary at hand could make the difference berween the candidate who can choose
berwecr, which words and cxpressions (o use, and another who struggles to find even one word to il the
k. Whenever the vocabulaty issue is mentioned, the advice will abvays be: READ, READ and READ!
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List, Form or Questionnaire H

Lengtb: 5-10 words (normally)
Type of writing: direct and simple

Tested: correct/valid and understood words only
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A list showing your daily routine and mealtimes.
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A shopping list of stationery for the schaol, including
Stationary for drawings and art
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Wiite 2 lst of your relatives
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A shopping list fot « birthday celebration
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Lilliog in an applicauon form for a sports team
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arat

This is the Arabic abbreviation for centimetre, .. e, ™

“This is the Arabic abbreviation for kilogram. ie. kg =
o
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Alist of your physical feanures
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Literally: wheat grain colour ot complexion; it means: '
tween white atd dark.

Literally: chestout colour; it means: brown or any cclour **
which is neither black nor red tor blonde/ty,

Literally: han:y colour; it means: all shedes of brovm, «

distinguished or distinguishing featares or deiaits
beauy spot ™

cheek ™
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Fillng in an application fosm for & job
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Postcards and Messages
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Students may find that the best way to practise writing s to se-write the sugpested answers, but with
ehanges inroduced ~ for example, by changing some of the wotds or breaking up the shott mofices,
posteards etc into two pargraphs. Also, students should bé encouraged to seatch for other picccs wiiden
1 the ascas of expenence {according to Edexcel GCSE syllabus) — such s those found in the textbock

“Sadeequal Asabi” 3 < Elidas (Your Arabic Friead) or any other suitable source — and to extracr the

‘opics which ase appropriate for writing pieces of this length, and to try to write on these topics, benefiiag
10 from the suggested pieces in this chapte, especially those which are on similar topics.
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Continuous Writing

Length: 70 words WSV eladt
Type of writing: direct, pleasing B o 2105 Jak Bt B 20 RGN ga0
and better if mote than one pacagraph

Lo AU s 38 58500 o U e eld BB Bia 046 8

There may be notes to expand on, or visual ot other simple scimuli to respond to
Ly oty B ST Chadly dad gy Tnine o AL IS Jod SR G L AGE YA
T Tl 14 s gzt 515N psy peadll § BNy

Tested: half the marks ‘are for adequate, effective and unambiguous communication, and hatf are for
accuracy and application of language: intetest, vasiety and elegance of expression aud avoiding repetition,
and grammatical structuses in various forms used cotrectly
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Notes

(1) The muber of words in the suggested answers totals mote than 70. This s for two teasons. The first is
so that the aaswer includes a variety of verbs, nouns, and descriptive snd connecting words, so that
students may use these according to their abiities. The second is to enable some students to memorize
parts of the suggested answers, according to the capacity of their memory, L. this may cover less than
what is written here, but will be almost sufficient fot the examination.

(2) Students may find that the best way to exercise writing is to re-write the suggested answers, but with
changes introduced — for example, by changing some of the words, summarizing some paragraphs and
expanding others, or changing the idea but within the requirements of the task. Also, students should be
encouraged to search for other pieces written in the areas of experience (according to Edexcel GCSE
syllabus) — such as those found in the texthook “Sadeequkal Arabi” (Your Arabic Friend) or in any
other suitable source — and to extract the topics which are appropriate for writing atticlcs, lefters or
teports at this length, and to try to write on these 1opics, benefiting also from the suggesicd pieces in
this chapter, especially those which on similar topics.
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Your friend has asked you to describe how to make a certain dish ot cake. She lives in another town and you write
Letter describing the ingredients and meshod.
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‘Wlte abouta place or places where you go to eat or drink which you go to.
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Wite a description of an emergency simation involving an il peeson, and how he ot she was treated.
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Desceibe your daily jounney between home and school during the differcnt seasons of the year.
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A short letter or a postcard describing to your parents your cousin’s wedding which you atrended in an Atab
county. peomising to give full details when you reti home.
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Explain to your colleague the arrangements for a social activity you are involved in at school of in 4 club,
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Bl 5 e sy U, s st Sy ey ol s b8 d G peall 5 g
Uhons S0 oo 38 (b A 35 5 ) il Sn WIS Gl e g 225
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Rl G D iyl Sl 0 IS e Yy ol s 0y
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T ‘.u;,._.i-w,,ac.mu;w,tgmcﬂhu: Yo died

Tsplin 10 your fthes ot mother how you have spent ous posket moey for this weck,
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judge ™
evidence
crook ©
qualiying matches
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Write a brief description. in 7 words, about the local neighhouthood.
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Agr ettt Ul 2kl OB AT SU s 2t BT Dl ke y A e Sis

WDy any 1S gadel hhien shy i idies
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Write a descaiptivn of the key geogrphical featues of the area, town or country you live in
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In 2 posteard (o a friend, state the facts about yout home town its size, population,
public transporl available.

places of mterest and dse
o e
BTy Al ey e i ey

A e Uple 2 W g om0 0 e S oud Bpa e ST 6 0
ST Y S T Gl g S0y il a2l JIbfaLS 500,05 i1y ot &l
Nl g LW Ak Fokedly Gl

bl T s Caly el S TS oy Slell e i Jems
17T b a3 Jonrd o 205 UG Y gy chantdd ke

. ngpu it gl

G ) Top

Vo o 6 e oS g ey B Sl Y U el Wy oST - Yo &
33 (gl tasse iy J1 s S
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el 3 short letter to yout relative who lives in another town explaining how (0 teach your house when she comes
tovisir you.

EIRyta
all bt T 8 i 3 e
il G e (o Sl ) oo e 0 3 sl B ) LB o el g

O Gl o gl o W ol 5 o giony s e) H e sl e ey s
S BNs omdt e gy [EC I DU EN LIV RPN LR JPS
ol e

Basld S e i) S sl cda 1)

(5 vv)y AU Ll Yy

places for amusement or feisure ™
underground truins

Literally: hiring cars; it means: taxis *

Literally: my news; it means: my affairs and circumstances ™

cross ™
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weard 10 your parents describing the weather and seasons in Britain - which you have come to for your
ducasion - and how they are different o yout home country

O el ety
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N G 3 0T B 5 ) S st Iy Sl Sty e
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e sy B e s e e g A s S 10 S 3
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Weite 4 brief descaption of the work experience that yon completed.
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the heavy rain ™

the lcaves and flowers cover the trees ™

Tecally long for

to the clearsky ™
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Desezibe asy part-titne work or holiday work jou have dane or heard about,
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Descaibe the dafy rovtine at work for  job you heve done, or which somebody else has done
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coincidence "
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Describe your work in « market or shop, the wages yoa get and how you spend them,
s sl oy Bl 300 e ln e i g e BN e 3 el
Sy Lo bt 3 phitny T Jlind 8 deed b oS3 c8lin Jles! e g 30
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Explain to your brother how you have benefited from Careers Guidance at school.
e85 g ek Repalt e G T el 3L W G ge e A gitin O cas el 33
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houschold goods "
‘welcoming the customers *
my wages ©
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Descelbe your fousney 10 4 covaty in which you used mote than ane method of transport
e Gt Y15 By i Jene O il 01 L 3 el o S5 Y G g
Ly ) 55 ¢ A IS lin 35 00 1S, Bl e s 30 oS5 s 0ud e
O o b iy sl Al ) (@MY ol U Gl gl 3 Ll sl
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XZZ;:;“Q.',L‘:,‘;J& ::;: ;‘K?hihﬁv:i ::gvlamng Britain for the fisst e, stating your progeatme fot his visit
Sy
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we had to

‘We spent; not 1o be used for maney *
islands in the Aegean Sea "'

boats **

2accompany you, i.¢. I take you *
the British Library **
the wax musum, L. Madame Tusauds *
the Roman baths ™!
the Lake District *"
‘with the scenes of the English countryside ™
‘yours faithfully **
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Desciibe your trip to a ou visited dusing
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Deseribe your tip to a country which you visited during the summet hofidays.
ve
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Ao fl Yol st

F e sl o ) a8 ) e ) o ke ) J\.L.xh Lond ol e sy
W g iy V) S0

sall ey B any by 2313 5 g8l U prkin 3 o) el 3 e L s S
8 e LA L 5 g
(S V1)

going around *!

Literally; I encourage it; it means: I am its fan ™
except

souvenirs ™
weshol/welook

river bmk road
the world-famous fashion bouses/(esigner) comparies '
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Wit a brief description of the accomumodation during one of your trips.
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What services were avaihable in the hotel ot tourist complex whete you stayed in during one of your trips? Write 70
words abuut them,
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3 posteard or short letter desctibing the first days of al-"Unmrab wip

L By~ YA L
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A short letter ot postcard describing the Eid festivities you witnessed in an Arab country while on holiday there, and
how they are different from those in the UK.
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il sl 2Ll 3} O gy P o O IS 3 4 iy Vi o e 3
Vel A BBl ¢
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my fongings (to see you) "

honoured Ka'ha ™

1 ciroumambutated, i.e. walked around the Ka'ba as part of the "Umra or Hajj **

Txissed the Black Stone ™

T supplicatsd, i.. recited du'a or prayers

purified ¥

battle of the d the Muslims Quraysh fribe **

youlike it

Literally: afier the greering; it means: greeting or safute and after that 1 want to say..... what comes afer that.
icy exchange visits for felicitations
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As part of a letet to your friend who lives in an Arsb counr
should visit when you.go these on a wip dusing the holidays.

127, you ask him 10 prepare. s lst of the places which you
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Tean'twai, Le. very eagerto go
mditions and customs "

religious or national celebration ™
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Wit around 70 words about the interaational sport which you like and watch regularly.
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Describe briefly a major rvent which you attended o saw on T.V.
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Extended Writing

Leagih: 150 worda WS Ve i Jelalt
7 ey SO g s 1 i S Ty o ST ST o T IS g g3 e IO g9

Type of writing: varied, wider range of vocabulary, longer sentences, more eloquent and very pleasing,
several paragraphs, expressing ideas and justifying points of view

Gy ¢ gty oyl y Bl 5 Chaally hiasle gy Tovme M (D5 fob OB Cis AL
et 21 101 g s gty 1S i g gt
Tested: half the maarks are for adequate, effective and unambiguous communication, and half are for

accuracy and application of language: interest, variety and clegance of expression and avoiding repetition,
and grammatical structores in various forms used costectly
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Notes

{1} The number of words in the suggested answers totals more than 150, This is for two reasons. The first
i s that the snswer includes a vaiety of verbs, nouns, and descriptive and connecting words so that
students may use these according fo theis abilities. The second s to enable some smdents to memorize
parts of the suggested answers, according to the capacity of their memory, ie. this may cover less than
what is written hete, but will be almost sufficient for the examination.

{2) Stadents may find dhat the best way to exercise wriing is to re-write the suggested answers, but with
changes intzoduced — for example, by changing some of the words, summarizing some pazagraphs and
expanding others, or changing the idea, but within the requirements of the task. Also, students should be
encouraged to search for other pieces weitten in the areas of experience according to Edexcel GCSIL
syllabuus — such as those found in the textbook “Sadeequkal Arsbi” (Your Arabic Friend) or in any other
suitable source — and to extract the topics which are appropiste for writing articles, letters of reports at
this leagth and to try to write on dhese topics, benefiting also from the suggested pieces in this chapter,
especially those which aze on similar topics.

(3 This chapter differs from the previous chapters in two aspects:

@) There is emphasis (shown in bold charactess) on words, pasagraphs, and the grammatical structures
which are often missed, such as the 77 of the feminine plural, or which expose errors such as the
mansoob forms. Also highlighted are details which ensure that the piece satisfies the requizements
of the question, as well as words which make the picce morc interesting and attractive, and
pnctustion matks, It is not possible to draw attention to all of these points, however, but some
examples should prove sufficient for teachess to follow.

(&} Mind-maps are used instead of written pieces, or in addition to them, cspecially in the tasks where
students might have difficulty writing about the subject in question. Most mind-maps are in Arabic
(some i English) and students are asked to use these mind-maps to complete the writing fask,

() At the end of some pieces, there is an exercise in grammac, style, puncruation o othet ifems, the
goal of which is to strengthen the student’s feel for wsing the correct forms of these when writing
long pieces. Auswers are provided, to'check afier attempting the exercises. Also, for some tasks the
emercise is to draw & mind-map for a witten piece, to gain practice: in extracting the mail points.
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I about 150 words, write 2 description of yourself and youe family.
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10 150 words, write & description of yous neighbours, &l pb By S TAUS Vo0 - ¥ 5
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Describe, in 150 words, your daily routine and houschold chores.
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some of which
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Wirite 2 shott story entided “An incident in 2 restauzant”. (150 words.)
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brings”
spoils ¢

the waitress *
o

ay
almost bursting with anger
yell ey

‘poor / miserable *

my white skirt "
1 broke the news "
takes her revenge "
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Describe, in about 150 words, a visit to a doctor.
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Give a description of a woman fa an emergency situation, and how she was treated. (150 words.)
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Exercise
ey to canry out this task by first dawing a mind-map. You may use the same points and details as

shown in the suggested picce above, perhaps expanding on some and condensing othiers, Ot bettes
stil, y t0 come up with a new story.

emergency department
shock

" Protected by copyright, No page may be photocopied axcept for the user's own use,



123 Gpunzuc

gz oyl 3w 3 2

ey 1 pledty it oo (ST a8 V00 gV s
3 g St § 1 031 iy sy N sl 8 A 0 dnes

In 150 words, write about diet and exercise.

Lefs start hete by drawing a mind-map containing the ideas, giving some details.

Now, use this mind-map to write the article. Decide first the order, which i rather straightforward for this
mind-map: either diet first followed by exercise, o vice verss, eading with your final comments. Then,
decide how many words each of these three branches needs, perhaps by looking at how many each sub-
branch deeds. Some 60-70 words for each of the two main branches snd 20-30 for the bust one seem
appropriate.

You should y to avoid writing the above details as they ate, in bulet poiats or similat. Instead, write them
in paragraphs of balanced sizes, with good structure benefiting from varied grammatical forms and the use
of connecting words. Pay attention also to your punctuation and handwriting,

After writing your article, have it corrected by your teacher. Then re-write it with the corrections and
improvements, and attach the sheet of paper to this page.
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Welte an article in 150 words on drugs, the dinking of alcohol and smoking,

Let's start hete by drawing 2 mind-map containing the ideas, giving some details.

many prodiems in sociely
exarmples are hese

smoking, aleohol, drugs

DONT touch because

finally §

Now, use this mind-map to writc the article. The order of the branches is already indicated. Decide how
many words cach of the five branches needs, perhaps by sceing how many cach sub-branch noeds. A
balasced articlé tnight call for some 40-50 words for each of branches 1,2 and 3, leaving around 20-30 for
each of the remaining two.

ou should try to svoid writing the above details as they ae, in bullet points or similar. Instead, write ther
in parsgraphs of balanced sizes, with good structure benefiting from varied grammatical forms and the use
of connecting words. Pay attention also to your punctuation and handwriing,

After writing your article, have it corected by your teacher, Then re-wite it with the corsections and
improvemeats, and attach the sheet of paper to this page.
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Wite an asticle or a story in 150 words o the hasmful effects of drug addiction (Ll ackite

Lees start here by drawing a mind-map containing the ideas, giving some details.

aggression, theft ete. 1 whaty _.recrsationsl
bankrupts far 3 effects on others = .. cocaine, herain, hashish
oss of foved ones

2 effects on addict

Now, use this mind-map to weite the article. Let’s say you need about 10, 80, 30, 30 and 13 words for
branches 1,2, 3, 4 and § respectively. The following ardcle is » suggestion, based on these assummptions
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As you see, we have written more than 200 words, including sone ideas that do ot appeat in the plan

the addior "

‘good mood, r a high

deprossion ™
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Weite an asticle (150 words) on the harmful effects of smoking, on both the smoker and those nearby,

Lep's start here by drawing a mind-map containing the ideas, giving some details.

Now, ase thus mind-map to write the article. Decide how many words each of dese fous branches needs,
perhaps by sceing how many each sub-branch needs. Perhaps you can write mate on branch 2, say 60-70
words. 1f you can write about 40 wards for branch 3, this leaves something like 50-60 words to be written
about the other two branches.

You should tey to avoid writing the sbove details as they asc, in bullet points or similar. Instead, write them
i paragraphs of balanced sizes, with good structute benefiting from varied grammatical forms 2nd the use
of connecting words. Pay attention also to your punctustion and hendwriting,

Aftes wridng your article, have it corrected by your teacher, Then re-write it with the cosections aad
imptovements, and aftach the sheet of papet to this page.
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Wite, in about 150 words, 2 descriprion of yout school: the buildings, classes, subjects, activitics ctc.
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on the edge of a small forest "
floors / soreys ™
administation ™

ar studies
business studies ™

‘understuanding "
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Write a short story (about 150 words) entitled “An incident at school”.
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which made '

by mistake ™

0 trainus "
< with their hands "
omewtiat fearful "
et afo ifcts™

the smoke "

cquipmen ™
pitiful / unfortunate
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Deseribe in around 150 wards your celationship with your family, friends, colleagues and teachess.
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Write an essay describiog the £id in Britain. (150 words)
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o express our felcitations to tem ™
very baring ™
celebration of the community ™
m comparison
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Describe it 150 words a birthday party which you have attended.
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strawberries and cream

welcoming the appetite "

‘The Beauty and the Beast '™

my share *

keyring **

embarassing "
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Describe a day at the leisute centre. (150 words)

S e Ml pat il QWYY AR Y S ool oy W dans Yoy s
el 85 ol el ) iy el i il e 5,
G gl iy Bl ol S 1 ST (S e A8 WIS Cud a1 N
-a Al Gl el jaey 4 el 3 aay 7y bt
o ] s N ey S O ] emd e L, o G of 2y
u’s\»\; Uiy Gl (i) o bl 57 206 ) banSy ¢ ailgh pliay o ui;u o5
il 80 ) iy 201 ) i OF L 80 ¢ gy ol ) 1 oy 26
B I C VR L R e BE-F WE N S UL B TP
Bt o B e Al 55 ol OF 5 1S ol G all 3 s eolae LG Slas
LS a6 3] wdy Ly
S bl g s OF ogn telld g 5 Y B0 U 0 26 et Litom y i 55wk g

E Slbedd B lond ol ) 825063 oy Ll ol o 2 il

Lol Wiy Gt Uy O i A1 oA st e Wiigy SN o0 Lo sty e Upbys

(&l vany REP-Y

P L "3l 25 o Yoty Ubenid (S5, O™ s
TS MW 0 g Al BT S g il Y e [T P

ane day **

serves our district or area ™

~ we paid the entrance fee.""

and she looked as if she has come from anather planct **
sidi

we dried

they did not have any objection *
" Protected by copyright. No page may be photocopied except for the usar’s own uss,



133 Byl st .
S @l o ) o e 0 o 1 ST S Vo Y1 F - 1Y
B ) st 5505 (. 0d Sy bt ) e g o83 ) 11y ity 515
) A sy By pany ety ghen g Sy ¢ i Bty
Give a description, in around 150 words, of a theatrical or similar performance.
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Exercise
Tty tocarry out this task by first drawing a mind-map. You may use the same poiats and details as
shown in the suggested piece above. Or betrer still, ry o come up with a new story.

events
‘the spectators / the audience ™
the director ™
the lighting *
. Teally exciting ™'
embroidered "
exaggerated "
presenting !

Texpect
‘with its criginal format
make me absorbed **
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Wiite arouad 150 words on clubs 2nd out-of-school activitics.

Lees start here by drawing a mind-omap containing the ideas, giving some details.

1 gabis

S 5l al
i
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o 8 gl

Now, use this mind-map tu wiite the articke. First custornize the map by crossing out the branches or sub-
branches which ae ot valid, and also by adding the necessaxy details such as names of places of counties.
Next, decidc how many words cach of these branches needs. For such a mind-map with many hranches
which ase pechaps equally important, the mumber of words should probably be more of less equal.
Hawever, if you like 2 particular activity, or participate in it mote than the rest, it is more likely that you will
wite about it more enthusiastically.

You should try to avoid writing the above details as they are, in bullct points of similas. Instead, write them
n paragraphs of balanced sizes, with good structure benefiting from vasied grammatical forms and the vse
of connecting words. Pay attention also to your puactuation and bandwriting,

After writing your atticle, have it cortected by your teacher, Then fe-write it with the corrections and
improvements, and attach the sheet of paper to this page.
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Explain to 2 friend the arrangements for a social activity you are involved in at school ot in 2 club. (150 words)
Let's spat here by drawing a mind-map containing the ideas, and with some details,

i i\ 4 48 ol Ll

Now, use this mind-map to write the article. Decide how many words each of these branches needs, Hese
again, for such a mind-map with many branches which are petbaps equally important, the mumber of
words should probably be mote ot less equal. Your wrifing about each point, however, should not be
sepettve, fe, Adnan did that. . Husain did thac .. You shoud ty to introduce vasiety. Tae following
suggested opening statcments provide this kind of variery:
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...MEJU?Q&,&U&%O‘PJ&OK!QKA{@M\M
4.._;Q»J)L‘«ghdﬁlﬁl})/j-\ﬁ‘;wtyrgﬂ\wviu;u}

Y P i ) R e S

B ol e (1) 2801 et

ot o Sy B 00890 3 oY 6y e 538 (0035 e ]
YVou should try to avoid writing the above details s they ate, in bullet points o sinilar. Instead, wwrite them

in parsgraphs of balanced sizes, with gaod structure benefiting from vasied geammatical forms and the gse
of connecting words. Pay attention also to your punctuation and handvriting,

Ates witing yout artcle, have it cortected by your teachez. Thea reweire & with the coreections and
improvements, and attach the sheet of paper to this page.
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Describe in 150 words 2 shopping expeditiun in the tows you live in, or outside it, or during a tsip
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Explain (150 words} to your father or mother how you have spen your pocket money for this week
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Exercise
Ity to carzy ou this task by first drawing 2 mind-map. You may use the same points and details as

shown in the suggested piece above, perhaps expanding on some and condensing others. O better
stll, 2y to come up with  new story.

save
donate
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Writc a brief description, in 150 words, of yous local neighbourhood.

Let's start here by drawing a mind-map containing the ideas, giving some details.

Now, use this mind-map to writc the article. First customize the map by crossing out the branches or sub-
branches shich are ot valid, and alvo by adding the necessary details such as names of places o countrics
Neat, decide how many words each of these branches needs. For such 2 mind-map with many branches
which are perhaps equally important, the qumber of wotds should probably be morc or less equal
However, if you know more about  particular amenity, you should write more about it.

You should try to avoid writing the above details as they are, in bullet points or similar. Instead, write them
in paragraphs of balanced sizcs, with good structure benefiting from varied grammatical forms and the use
of connecting words. Pay attention also to your punctuation and handsriting,

Afier wting your article, have it corrected by your teacher. ‘Then re-write it with the corrections and
improvements, and attach the sheet of pape to this page.
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Tn 150 wods, write about the types and places of entertainment in yout area ot tows.

Note'thar, wlike the previous task, this one concerns the leisure facilities and places only. ot all the
amenities i you area. Note also that it concerns the atea or the town, ot just your local neighborhood.
This is simply because there are areas which lack many such facilities and places, so the qucstion gives you
the apportunity to write about what is available elsewbere in the town o city you live in, Obvionsly, you
car include both: what i in your area and what i in the town.
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. wiite abour an ewsironmettal accidont or catastrophe which you saw on LY. ot leutat about

Ay g g oS

12150 wor
at schuol.

Lees start here by drawing a mind-map containing the ideas, giving some details

Ham.
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Now use this mind-map fo write the atticle. 45 you can sec, this mind-tnap has all the ne essary feanares:
brenches, sub-hranchzos with sufficieat details, o order of paragraphs and nambers of v The final
sumber of wosds wiitten for each poiat will depead on the namre of ihe catastrophe, how much you kiiow
about it and how 7 shiout the issuc

You shouli
s panagrap
of connecting

rical frms and the wse

th good steuctare b'neﬁr‘rg Zom varied 2
seiom a0 to your punctuation: and hendvwricag

cred by your teacher, Thea tewrite it with b sorrections and
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Explass, 1 around 150 words, o your Lrother how you have benefited from Carests Guidanse at school.

Let's start here by drawing 2 mind-map comaining the ideas, giving some details.
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Now, use this mind map o write the articie, Iecide how many words you think yor aced te wite of can
many words each sub-branch needs. Not all of
tate, branches 4, 5 and 6 are

wrize sbou euchs of these branches, peshaps by sceng hor
the sub-branches are to be used, since some aze alternatives to others. At an
the main ones for the task, with branches 4 and 5 forming the centzal part of the piece.
Vou shoald ty tc avond wrifiog the above derasts as they are, in bullet points o similaz. Instzad, write them
s, with good structure benefiting from varied grammatica) forms and the use

in parsgraphs of balune
of connacring wards. Pay attention also to yonr punctuation and handwriting,
After woting your article, bave it cosceted by your teacher. Then re-write it with the correcrions and

improvements, and atrach the sheet of paper 1o this page.
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Wiite, in about 150 words, a repor: shout the watk experience which you did in the summes.

5 W g Way sl Sl pmite Janll B ot el e k) 32 & a8

Wl o gl 5585 o gy S "ty M Bashy 4 3 ]

ol s gy U 0 B3E Slpe g 25 U G L 0
RSy ot o aelial e oy 0l a0 S Jlesl e e B ga gy 5 5 Vel
doef o iy Mas gy dplalt s 3 omsly Pl et ey iy V\:L.)l:L;
Cof) s W e 8T ol o o Kty §puail iy S
E)w ol oy Ol e R s e
izl y el L ;‘\{:;J‘ i
ety 3 AN s S Bl ) e s W dlestl e ills 3 Gy
g Slal g d)

JERCPEA S 18 (RGP PO PERICE | FEALR WORI CECPTpIgNe f Je E |

el G o 5 ol st Ji.u [EITEI R JEU

A

(RS 4TY ) _u.—.du_.rjdwmh;,puﬁo,\.,.,o,t.,sw,uug.vw
at
ki LS YT 3 T O Js] bt a3
b’ 15 T A3 e g L el 3
JE S L S I R PR

@i () flo i gt 05 on (V) e b 0y Y

the book of ¢

depasiting and withdrawiag (iwonics) rom the danks ™
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cantificate
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Whataze yaur farare phans concernin in 2 pastioulas profession? White shout

g further educution o traming
s in abaut 150 words,

Let's start hese by duawing 4 mind-map contaimng the ideas, giving some details,
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Yo e sex that, in widition 1o branch nurabess, this mind-msp has got arzoves which direet 7o theoagh
“he nght sequence of evears i the coming years of your lfe These arrows enwre thar you fullow this
fogical oider when you wite. 'That said, branch & can alierastvely be inciaded within e others i the
fotm of a conment from  parent, a friend of teacher regarding your choice or desite,

4150, branch 5, which is aboat the

profession, can be written about eatliex, perbaps before brunch 2. You
can say that because yon are connitted to that profession, you will he potog 10 shis o thot collepe,
snivessity ere.

Now use: this mind-map to writ: the articte. Decide how many words you want e v
peshaps by seeing how many words cach sub-branch needs. Not all of the s
since some are altemnarives (o others, but your choices wil be berter informed if you can show that you
huve considered the other opions. This cam ab be uscful if you find yoursel shor. of the appropristc
number of words for one of the main branches.

rite for each branch,
b-branches wxe o be used,

You should tiy to avoid writing the above details as they are, in bulet poiats or similar. Insread, write them
i patsgraphs of balsnced sises, with good structure benuitng from varied grammatical Forms and the use
of connecling words. Pay attention also fo yous puncrvatior: sad handwridng,

After writing yous article, have it corrected by your teacher, Then te-writc it with

the eormections and
improvenients, and atiach the sheet of paper to this page.
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Describe any past time work ot holiday work you have done or heard about, Write about 150 swords.
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Now, 1y expanding on this 1o write 150 words a5 required
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Now, try expanding on this to write 150 words as requized
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Now, try expanding
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* this to write 13
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Describe, in around 150 wozds, the daily zontine at work for @ job you have dooe oz which somebody else

has done.
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2- Re-write this report, but for a different kind of work, such a5 in a pharmacy, leisure centee ete.
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customers **
gentleness
the customer is always right "'
s Jong as ™
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Wite a brief description, in 150 words, of your travel arrangements aad accommadation during 2 wip
v,

Lees stare here by drawing a mind-map containing the ideas, giving some details,

o
LT e
f Coree

2 yes RS package
Tt i g B

This mind map contuins alternatives. Your mind-map shosld be srmaller and more customized. Tt could
Took fike this

Now, use this mind-nup
fust one. Decide first
You should ery 1 a

Jou can draw your own

@ branches which are relevant. Then decide the number of

d-mmap, based on the
wosds for each braach.

id writing the above details as they are, in bullet points o ei=-zr. Enstead, write them

of balaaced sizes, with good structure benefiting from varied grrrsricat forms and the woe
eds. Pay aitention 1150 o yous punctuation and handweting,

Afier witng your article, have it corzected by your teacher. Then se-arie

improvements. and stiach the sheet of paper to this page

the cortections and
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‘What services were available in the hotel of tourist complen where you stayed in during ore of your trips?

Waite 150 words abour them,
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‘Exercisc
Ty to condense this piece, to seduce it 10 atound 150 words, while preserving the main points.

we askirequest "
the remote controt *!
otherwise ™
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Desieine, in about 150 wazds, 2 Soliday in an Arab couniry.
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Bercise
“Eiy to casry out this task by first drawing a mind-map. You may use the same points and dewls as
s in the suggested picce above. Ot better il try to come up with a new story.

the Pyramids **
the Sphinx ™
narrow passages ”
the Pharghs ™
the Castte of Muhammad Al ™
e road rusning aiong the boach
chatats
5 floor made of ghass "
tombs”
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Deseribe a ttip you made in one of the long holidays. Wite azound 150 words.
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Exercise
Tiy 1o condease this piece, t reduce it to around 150 words, while preserving the main points.

the Easter
the civilization of Mesopotania

Babylon "’
AbJonzaiont M’ alaqah, he suspeaded gandons with advanced watering system made by the king for s wife

tower for calling the Adhaan or call for prayer """
the Abbasid state o caliphate "™
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In zbout 150 seords, wesee o report entitled “An incident at the hotet”
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around a mil
cleaners / cleaning girls
burglar
e wanted o ug avway "
W founa courngs "

s swprise ™
fap
iz was a frightening incident at fist bt foray later!
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Write a letter to your pasents describing your cousin's wedding which you attende
giving full detasls of the bride’s dress, banguet cec. (150 words)

i an Asah country,
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Write, 1n about 150 words, an article about the international spott which you like and watch regulardy.
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Descibe, in atound 150 words, a major event whick you attended or saw on TV,

Let's start here by drawing a mind-map containing the ideas, giving some details.

Sawon TV,
1attended
5

Who was with me

3 Other

when

1525/

number
their reaction ) 3 The audience
1030

6 Wouid | s

You can sce that this mind-map contains all the feaures, includiag the numbet of words for cach btanch.
And you would perhaps agree that for such 4 task the main paragraph should be the one that describes the
eventitself, i.e. branch 4,

Now use this mind-map to writc the article. You should try to avoid writing the sbove details as they ate, in
bullet points or similur. Instead, wite them in paragraphs of balanced sizes, with good structuse benefiting
from vasied grammatical forms and the use of connecting words. Pay attention also to Jour puncruation
and bandwriting.

After writing your article, have it cottected by your teacher. Then re-write it with the correetions and
improvements, and attach the sheet of paper to this page.

Tyou like, you can expand on the following paragraphs and sentence starters.
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What is infosmation technology, and what are its effects on education and. wotk? Write 150 words on this.
Let's start here by drawing a mindwmap containing the ideas, giving some details.

Now use this mind-map to wite the article, Decide how many words you are going to wiite for each
branch, perhaps by seciag how many words you expeet ta be sble to write for each. The mumber of words
you can waits for the mai two branches, 2 and 3, may be dictated by yout knowledge of the good effects
of IT on learning and studying, since you are akmost certainly using it at home and school. Hence, some
80-90 and 40-50 words for branches 2 and 3 tespectively soem 2ppropriate. As i the previows mind-maps,
branch 4, although not requested explicitly in the wording of the question, will serve to show that you aze
not indiffecenit ahout this issue, but rather have apinions and feclings. Such a response is always welcomed
by the examiness, whatever the sebject.

You should fry to avoid writing the above details as they are, in bullet points or similas. Instead, weite them
in paragenphs ef balanced sizes, with goud structure benefiting from varied grammatical forms a0d the use
of connecting words. Pay attendon also 1o yon punctiation and handwriting

Ater wrting yomr asticle, have it cotrected by your teachee, Then se-write it with the cotroctions and
improvements, and sttach the sheet of paper to this page.
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Write and article of 150 words on the media: its types, their cffects on soicty, and the ones which you like.
Let's start here by drawing a mind-map containing the ideas, giving some details.

e il o i
ldan s 0y
L 1gtbay of

Now use this mind-map to write the article. THe thind tiap perhaps contains more detils than you need; if
you think that this is the casc, reduce it by removing some of the sib-branches, so that your irticle doés
not look like 2 list of medid, but rather a propet atticle. Alteriiitively, you may think it is bettor to include
she effects of cach type of media when it is meationed. The article might this end up ‘niore pleasing to
read, which is it of yout objectives.

Decide how many words you ate going to waite for cach braach, perhaps equally distributed between
branches 14, with some 20-30 words for branch 5.

You should try to avoid writing the above details as they are, in bulet poiats of similar. Trstead, write them
in parsgraphs of balanced sizes, with good stracture beacfiting from varied gesmmatical forms and the use
of connecting words. Pay attention also to your punctuaion and handwriting,

After writing your article, have it cortected by your teacher. Thea te-wiite it with the corrections and
improvements, and aiach the sheet of papes to this page.
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Continuous Writing (AS level)

Length: 206 words [NCR TR RY
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Type of writing: clear communication, appropriate language and expeessions that ate varied, imaginative
and matuse; clear and convincing argument and opinion justification; propesing suggestious; variety of
syntax; fiyent and accurate (for an A grade, for example, high accutacy s required so that exrors, although
expected, shouid be of a minot narure); (depending on the task and grade target) some knowledge and
undetstanding of Asab culture and society.
S g i 3 o By Bkl e 3y oSt sl B gl s poall A i A YA
gt s gt Tm 0 8 STy St o isl) N Gty st qustls B oghy B i3y
Iy e
Tested: haif the matks are for the content ~ fulfilment of the task, degree of relevance and convincing
asgament, degtee of clatity, repetition avoidance and degeee of knowledge and understanding of Arab

culture and sociery; and half ate for the language, ic. grammar and syotax - degree of flucncy,
appropriateness, vatiety and accuracy.
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Notes

parts of the suggested answers, according 10 the capacity of their memory, Le. this taey cover hes e
what is written here, but will be almost sufficient for the examination.

@ Srudents may find that the beat way 10 exercise wring i to re-wite the sugaested answers, but with
changes inttoduced — fox exaraple, by changing some of the words, summarising sore patagzaphs and
expanding othets, or changing the idea, but within the requicernents of the task. Also, studenr. should b
ehcomaged to seatch for ather pieces witten in the ateas of experience accarding to Fwmoel AS
specification — such as those found in the testbook “ALMawsiim AL Arsbi” (The Avabie Seraon) o 11 any
other sultable sousce ~ and fo extract the topies which ate sppropriate for writing aticies, letters or teports
at this Length and (0 axy to wrte on these topics, beaefiing also from the suggested ‘pieces in this chapter,
especially those which aze on similar tapics.

{9) Uhis chapter differs from the previous chapters in two aspects:

@) There s emphasis (shown in bold characters) on words, pacagraphs, and the grammatical structures
that e ofton mussed, such 25 the noon of the feminine plural, or which expose ctrors such v th
marisoob forms. Also highlighted ate detail that ensute that the piece satisfies the requirements of
the question, a8 well as words which make the piece more fnteresting xnd attractive, and
puactuation marks. It is not possible to druw attention to all of diese points, bowever, hur some
examples should prove sufficient for teachers to follow, :

() Mind-maps ase used igstead of writen picces, or in additon o them, especally in the tysks where
* onudonts arighthave difficy writing about the subject in question. Al mind-maps e b1 Avsbie
and studens azs asked (o yse these mind-maps to complete the writing task.
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When usiag this mind-map, you should try to avoid writing in bullet points or similar. Insicad, write thet

in patagraphs of baliriced sizes, with good structure benefiting from varied grammatical forms nd the nse

of connecting words. Pay attention also to your puncauation and handuwiting, You should try to introduce
< opetting statements pravide this kind of vasiety
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Les start here by drawing a mind-map containing the ideas, and with some derails. M
even more ifoportant if such 4 question when the wording is brief and the particul
aot given in detais.

ap pianniug is
£ the guestion are

il

words cach of the fve branches needs, pechaps by seeing how many each
isidering the fact that all branches in this mind-map are perhaps equally
migbr call for some 50 words for each of bratches 1, 2, 3 and 4. leaving around 30 for the
which you decided to add for your supgestors.

You should try to avoid wiiting the above details s they aze, i bullet poinrs o similar. T,
in paragraphs of bahinced sizes, with good structure berefiting from vatied grams
of connecting wotds. Pay attention also to you: punctuation and handwriting,
Aker writing your article, have it corrected by your teacher. Thea re-write it with the cozzections and
improvements, and attach the sheet of paper t: this page,

tad, write thern
at forms znd the use
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he aboss ik map, sl cutining aronsd 160 words ), 0 detuled hat complering the s piece sequies
titde more dng the vasious branches and sub-branches, with approprinte connectng words, in well-
structuted parags Fh‘ Tt s perhaps unlikely thar n the acraal examinauon, you will want to put il sach
hramsmrmmp thoughis oo paper. but this cxampie serves to shaw how mind mapping soe can be sed to
complete the et e of yous vaing sk

Now, use this ssirid-smap to waitc the artice. Afer writng your artice, have it corsected by your teachsr. Then re-
write ir with the comections and improvements, and attach the shect of pape 1o this page.
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ben vsing s mind-map, you
should try t¢ wvoid writing in bullet
points ot similar. Tastead, write them
in parsgraphs of balnced sizes, with
good seructuze benefiting from varied
grammatical forms and the use of
connecting words. Pay attention also
o your punctuarion and handwriting
Yon should wy to nwrnduce vatiery.
Ihe following suggested opening
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CHAPTER 4
List, form or questionnaire
(GCSE)

4- Things todo today

2. Daily routine:

3 Your room contents

4 Supermarket shopping st
5- School unfom

& Stationary list

7-School routne

8 Subjects studied at school
9 Extracuriouler sotvties
10- List of reaiives

11- Birthday shopping fist
12- Gifts stopping fist

13- Things totake with you on
hoiiday

14- Summer clofhes shopping tist

15 Winter clothes shapping fist

16- Entertainment n your area

17- Your physical features.

18- Spots teaun appfication form

19- Club application form

20- Job application form

21 fnformation you give at the
borders

22- Things o desiare 1o the customs
23- Things to do or hofday
24- Things you did on hollday

INDEX
for the Written Pieces

\ CHAPTER §

Postcards & messages ( GCSE)
(30 words)

M. = message or memo

P.= posteard

| 4- M. triend you dic ot find at home
[ 280 tomotrer that you i pess by
‘ 3 M. younger sister to stay with the
neighbours
4 M, brother where you leftkey
5- M, answering machine
| 6 M. neighbour torecerve
| paonion your bt
7- M. dentist to change appointment
& Bithday invation
9- Bithday card with present
10-P. thark you
11-P. condalences
12- Booking theate seals
13- Pocket money

| 14- Directons to your house:

15- Memo while training in a
company

| 16-¥. while trining in  factory

| 17- M. wiketraining in a shop

\ 18- M. fo hotel reception

‘ 19- Fax message amval fime
20-P. fom an Arab country

‘ 21- P, to friend describing a visitto

| amusaum

22-P. to family from hofiday

| CHAPTER 6
Continuous writing ( GCSE }
(T0words )

hortfttes

posteard

1-Dally routine and chores
2-Pels
3-Your neighbours
4L retipe
5- Piaces o eat and drink
6 Visit fo the doctor
7. Emergency
8- Medical reatment in UK.
9 Dit ard evercise:
10- Daily joumey tolfiom schoot
11- Daily routne
12- School daly routine
13-L. same
14- Clublout of-school activties
15- Yourseifand famiy
16-P. bihday party
17-L.toapen pal
18-L. wedding party
19-P, holiday

‘ 20- Arranging social actiy
21- Pocket money

| 22 Locat nlgrboutiond
23 Geographicalfeatures of own
24- P home town facts
25- L. direction to your house
26- P, weetheriseasons UK.
7- Wark experience
28 PartimeRholiday work

| 28- work ity routne

i




{ Chapter 6 confinued )

30- Same + wagesispending
31- Careers guidance

32- Transportduring a joumey
33 L. programme for 2 UK. visior
34 Wit holidays

35- Summer haidays

36- Accommodation in a tip
37-Services ina tolet

36- P. ‘Unah tip

33-P. Eiin an Arab country
0Lt vlpla‘rcyes tovistinan

#1- L. same, but your interests.
42 Intemational sport on TV
43-Eventon TV fatiended

CHAPTER 7

Extended writing ( GCSE )
{150 words

3- Yourself and family

2 Your eighbours

3 Dellyroutine and chores

4 Incident In a restaurant
5-Vitto the doctor

6- Emergency

7-Dietand exercise

8- Drugs, alcohal and smoking

8- Drug adidction

10- Smoking

1 Your school

12 Incident at schoot

13- Relationships

14- Eid in Bitain

15-Birthday party

16- Day at the feisure centre

17- Theatrical performance

18- Clubs and out-of school
activties

19- Aranging social ity
20- Shopping expadition
21 Pocke! money
22-Local nelghbourhood

23- Entertainment in local
neighbourhood or town

24-incident on your way home
25- Environmnental accident
26- Carcers guidance

27- Work experience

28 Future p\ans fureducatm
and profes

29- Holiday or part-time work
30- Work daily routine

31- Travel and acoormmodation
anangements

32- Services ina hotel
33-Holiday I an Arab courty
34-Tp i 2 kong holiday

35- Incident at the hotel

36- Wedding party

37- Inemational sport n media

ES Marevntseen o 7.
oratt

39- tnformation technology
40- The media

Index for the Written Pieces 176
CHAPTER &

Continious writing ( AS )
{200 worcs )

1+ Aclinicat study
2 Trip aangements

3- Arab youth irt the UK. and the
problems of the Arab World

4- A programme for a TV, channet

5- improvement suggestions to an
Arab satellte T.V. channel

6- The Intemet revolution
7-The olash of generations

8- Children of severed mixed
marriages - a question of justice

9 Atwo-day Olympiad
10- Literary evenings arrangements
11- Startng university

12- Buiking, renovation and
fumishing improvement
suggestions fo a school

13- What womd you dowith 5
‘million po.

14- A youth business project
16- Work experience request ltier
16- Establishing 2 youth web site



-MasteringArabic 2011
The Writing Guide...

e |Is the first guide of its kind, written
specifically for the Writing Test of the
Arabic GCSE and AS examinations.

Is based on the areas of experience laid out
in Edexcel’s Arabic Syllabus/Specification.

CEE I L Contains 129 ready-written pieces covering
the GCSE examination's various tasks,
including 40 pieces for the extended writing

task with exercises, and 16 AS pieces.

Slsiatily §yladueily Badlll)

List, Form or Questionnaire

Uses English footnotes for word meanings,
and highlights important words and
grammar.

Includes a concise, yet adequate,
presentation of the grammar topics
required at both GCSE and AS levels.

Includes detailed advice, with examples, on
punctuation, style and handwriting.

Introduces planning for the writing tasks
and lists the methods normally used,
including mind-maps with step-by-step
instructions and examples.

The Writing Guide is truly a MUST
for students and teachers alike.
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Also available for Arabic GCSE:

QO Your firabic friend - a textbook based on the
Edexcel syllabus, using various teaching
methods and with plenty of exercises and exam-
style tests.

0 Audio tapes for listening and responding
exercises and tests from the above textbook.

And NEW for Arabic AS:

O The Arabic Season - a textbook based on the
Edexcel specification: grammar, the addition of
diacritical marks, guidelines for translating and
writing, and 48 two-page spreads for topics with

bulary, ises and tyle tests.

These are available from the publisher MM Book.
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